[IpunoxxeHue

YTBEPXJEHO

IPUKa30M JUPEKTOpa

MAOQOY COLILI Ne26 ropoaa Tromenun
or £9 L0 Zety Ne 322

I[TpaBuia mobp30BaHUs OMOIHOTEKOM
MAOY COIII Ne 26 ropoza TromeHu

1. O6uume 1moa0KeHUs

1.1. Hacrosimue IlpaBuia pa3paGoTaHbl B COOTBETCTBHHU ¢ I'paXKIaHCKUM KOJEKCOM
P®, ®enepansubiM 3akoHOM OT 29.12.2012 Ne 273-@3 «O0 obpazoBanuu B Poccuiickoit
®enepanumny, DenepatbHbM 3aKoHOM 0T 29.12.1994 Ne 78-@3 «O GubIHOTEIHOM JETE»,
IIpukasom MunucreperBa KyiasTypsl PO or 08.10.2012 Ne 1077 «O0 yTBepKAECHUHU
[Mopsiaka ydeTa JOKYMEHTOB, BXOMSIIMX B cocTaB GuGiuoreunoro ¢ouma», Ilucemom
MunoGpasoanus PO ot 14.01.1998 Ne Ne 06-51-2un/27-06 «O nanpasinenun IIpumepHoro
OJIOKEHNs O OubiIMoTeKe 00IIe00pa3oBaTebHOrO y4pexIeHus U PexkomeHnanui 110
COCTABJICHHIO TPHMEPHBIX IpPAaBHI IOJIb30BaHUsA OHOIHOTEKOH 061e06pa3oBaTeIbHOIO
yupesxaeHusy, [lonoxenuem o Gubanoreke MAOY COLLL Ne 26 ropoxa TromeHu (manee —
YupexaeHue).

1.2. Hacrosime IIpaBuiia sBIISIOTCS JIOKAIBHBIM HOPMATUBHBIM aKTOM Y YpeiKICHHS,
yCTAHAB/IMBAIOIINM B3aMMOOTHOIICHHS 110J1b30BaTels OUOINOTeKH (fasee — Mojb30BaTelb,
yurareny) ¢ OuOIMOTEKOH YupexxaeHus (nanee — Oubinorexa), oOMMH TNOPAIOK
opraHu3alyy oOCITy)KMBaHUs YHTAaTelIeH, MOPSIOK AOCTyna K OubanoTedHOMY bonay u
npyroit GubamoredHol MHGOpMAlMM, IE€PEYEHb OCHOBHBIX YCJIYr M YyCIOBHS HX

[pe/ICTaBICHHS.
1.3. B nacrosuux [IpaBuiax NpuMEHSIOTCS CJICAYIOIUE OCHOBHBIC IIOHATHA!
OuOIMOTEKa - CTPYKTYpHOE T[OJpasJeieHue YUpexkaeHus, 00ecrneynBaroee

OCYILIECTBIEHHE O0pa30BaTENbHOH JEATEILHOCTH, PACMONaraiolee OpraHu30BaHHBIM
(hOHIOM JOKYMEHTOB M IIPEIOCTAB/IAIONIEE HX BO BPEMEHHOE N0/JIb30BAHKE I107Ib30BATEIIAM
OubIMOTEKH (YUTATEIISAM);

[10/1630BaTeIb (YUTATENb) - ydaumiics U pabOTHHK YUYpEXKICHHs, MOJIb3YIOIIUECH
yciryramMu OuO/IMOTeKH;

OuOIMOTeUHbIH (OHI - COBOKYHNHOCTh JOKYMEHTOB pPa3IMYHOIO HAa3HAYCHHA U
cTaTyca, OPraHM3alMOHHO U (YHKIMOHATBHO CBA3AHHBIX MEXAy COOOH, B TOM 4HCIE
rmevaTHsle u (WIM) dJIEKTPOHHblE ydeOHble W3iaHus (BKIOYas y4eOHUKH W y4eOHbIC
1ocoOus), METOANYECKHE U MEePUOIUYECKME H3JaHUs 110 BCEM BXOJAIIMM B pEAU3yeMble
o0pazoBaresibHBIe MMPOrpaMMbl y4eOHBIM MpeaMeTaM, KypcaM, AMCHHUILUIMHAM (Momymsm),
MOUIKAIUX YYETy, KOMIUIGKTOBAHMIO, XPAHCHHIO W MHCMOJB30BAHMIO B  LEIAX
OHOIMOTEYHOr0 00CITYKUBAHMS,

JIOKYMEHT - MaTepUa/IbHBIH 00BEKT, COCTABIAIOMU GMOIMOTeYHBINH QOHL;

yueOHUKH - y4eOHHKH H ydeOHbIEe MOCOOUS, MOIMYIIEHHBIC K MCIOJIB30BAHMIO IPU
peanu3aliy  00pa30oBaTENbHBIX [POrPaMM HAyaIbHOIO OOLIEro, OCHOBHOIO ob1ero,
cpeaHero oduiero 00pa3oBaHus;



BbIJlaya JOKYMEHTa — IIPEJOCTaBJICHHE BO BPEMEHHOE II0Jb30BaHUE JOKYMEHTa M3
OubmoTeuHoro GoHa 1o 3anpocy Moab30BaTelNs, B TOM YUCIIE npenocraBneHne JocTyna K
3JIEKTPOHHOMY JIOKYMEHTY WJIH €0 YacTH; :

Gopmysissp uuraTens  (YUTATEIbCKHUN (bopMmep) — YYeTHBI  JJOKYMEHT,
yIOCTOBEPSAIOIIUI 1aThl M (PAKThl BbIJAYM YUTATEIIO JOKYMEHTOB OUOIMOTEeYHOro OoHa U
npuemMa ux 6ubIMoTeYHBIM pabOTHUKOM;

YUTATEIbCKUI OMIET — JOKYMEHT, MACHTHQUUUPYIOUIHHA JTUYHOCTH IOJIB30BaTELs,
BBOJUTCS B LIEJISIX IOBBIIIEHHUS] KOMPOPTHOCTU OOCIY)KUBAHUS IOJB30BATENS U IIO3BOJISIET
€My B TEUYCHHME BCEro Cpoka JedcTBus Owiera mosnydars Oubiuorednsle yciayru 6e3
NpeAbABICHHS 11aCIIOPTa WIK HHOIO JOKYMEHTA, YI0CTOBEPSIOLIETO INYHOCTE;

aboHeMeHT — ¢opma GMOIMOTEYHOro 00CIyKUBAaHUS, IIPEyCMaTPUBAIOIIAs BEIAAYY
JOKyMEHTOB O101moTeyHoro Gpoxaa /1 UCI0JIb30BaHUs BHE CT€H OUOINOTEKH.

WNHple mnoHATHA, HCNONb3yeMble B Hacrosmux IlpaBuiax, HCIOIB3YIOTCS B
3HAYEHUAX, YCTAHOBJIEHHBIX B ()eJCpabHBIX 3aKOHAX M HOPMATHUBHBIX IPaBOBHIX aKTaXx,
yKa3aHHBbIX B IyHKTe 1.1 Hactosmux [IpaBui.

1.4. bubnuoTeka oCcyIIecTBISET CBOKO AEATEIBHOCTD 110 apecy:

ropox Tromens, ynuua Jlynauapckoro, gom 40;

2. Pexum paboTsl 6UOIHOTEKH

2.1. YcranaBnuBaeTcs cieayrouuii pexuM paboTel OMOIHMOTEKH:

noneaenpHUK-TisiTHUNIA ¢ 8.30 10 16.30 gacos, o6ex ¢ 12.00 o 12.45 yacos;

BBIXOZHOH JeHb: cy000Ta, BOCKpECEHbE, CAHUTApHBIE IHH, METOAWYECKUE JIHHU,
BBIXO/IHBIE U IIPa3IHUYHBIE IHU, IPEYyCMOTPEHHBIE 3aKOHOJATEILCTBOM.

Pexxum paGoTel ¢ 1osib30BaTe/IIMU OUOIUOTEKHU:

noHenenbHUK-naTHuna ¢ 8.30 go 15.30 yacos.

CaHuTapHBbIi 1€Hb: NTOCJIEAHAS IATHUIIA KaK/I0T0 KaJ€HIApPHOTO MecsIia.

Meroauueckuii JeHb: BTOPOI U TPETHIA YeTBEPr KaXKI0ro Mecsa.

2.2. B ciydae eciau caHUTapHBIA WIM METOJAUYECKHUI JCHb BBINAJAeT HAa BBHIXOIHOM
WIA INpPa3sJAHUYHBIA [€Hb, YCTaHOBJECHHBI 3aKOHOJATEJILCTBOM, CAHUTAPHBIA WU
METOAUYECKUH IeHb OPraHU3yeTCsl HAKaHYHE 9TOTO JIHS.

23. Jlna obecneyenus aud@epeHIMpPOBaHHOIO MOAX0Aa K 0OCITyKHBAaHHIO
4yuTaTeIe cocTaBiseTcsl pacnucaHue paboTel OMOIMOTEKH C BBIZCICHUEM OIpEAeICHHBIX
JAHEN (4acoB) IS MOCELIEHUs! OTJAENBHBIX IPYNI YYalluXcs MO KjaccaM, MeAaroruyecKux
paGOTHUKOB YUpeKACHUS.

3. Ilopsiok 3anucu B OUGIHOTEKY

3.1. 3anuce mnosp3oBaTenas B OHUOIMOTEKY NPOU3BOAMUTCS JHYHO B IPUCYTCTBHH
noJib30BaTes sl Ha aOHEMEHTaxX B MOMELIECHUAX OUOIHMOTEeKH.

3.2. Ilpu 3anucu B OMOIMOTEKY I10JIb30BaTENIb 00513aH O3HAKOMHUTCS C HACTOSLIUMU
IIpaBuiamMu U MOATBEPAUTH 00s3aTeNbCTBO 00 MX BBIOJHEHMM CBOEH IOANMUCHIO Ha
JHMLEBOH CTOpoHEe @Qopmyispa uutarens B crpoke «C npaBWIaMH IOJIb30BAHUS
OnbanoTekoii o3HakomsieH». DopMyisip uuTarens BeAercs No (opMe, yCTaHOBJIEHHOTO

obpasua IIITIIO «Hcetny.
3.3. 3anuce B OuOIMOTEKYy ydalluxcs, HE JOCTUIIIMX Bo3pacta 14-tu e,

[IPOU3BOAUTCA UX POOUTCIISIMU (BaKOHHBIMI/I HpeIICTaBI/ITCJISIMI/I).
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IIpu 3anucu B GnOIHOTEKY JIHILL, HE JOCTUTLIHNX BO3pAcTa 14-Tu 51eT, ¢ HACTOAIMMHU
[IpaBHIaMH JO/DKHBI OBITh O3HAKOMJICHBI MX pOJUTENH, (3aKOHHBIE IIPE/ICTABUTENH),
KOTOpBIE CTAaBAT MOANKCH Ha JHUIEBOH CTOPOHE GOPMYJIspa IHTATeIIs (yiMua He JOCTHIIIErO
Bo3pacrta 14-1u siet) B cTpoke «C npaBuaMH I0J1b30BaHUA OUOIMOTEKON O3HAKOMIICH).

3.4. 3amuice B OMOIMOTEKY IPOM3BOAMTCS P MPEABABICHUM IOJB30BATEIICM WIIH
ero poauTeneM (3aKOHHBIM TIPEJICTABUTENEM) JOKYMEHTa, yAOCTOBEPAIOICTO JIMIHOCTD.

Kcepoxornuu, pOTOKOIHH, CKAHUPOBAHHEIC KOIUH MAacropTa Wid HHOIO JOKYMCHTa,
YJIOCTOBEPAIONIETO IMYHOCTh, HE 3aBEPEHHBIC HOTAPHAJIBHO, NPH 3AIUCH B OubIMoTEKY HE
SBJISIEOTCS OCHOBAHHMEM /ISl PErHCTPAIlH B KA4eCTBE M0JIb30BaTEN sl OUOIHOTEKH.

3.5. Ilocne opopMIeHHS PETHCTPALIMOHHEIX JOKYMEHTOB I10JIE30BATE/b IIOTY1acT
ynTaTeabckuil Owier mo (GopMe, yYCTaHOBIGHHOH B mpwioxkeHnd Ne 1 K HacTOSAMMM
[IpaBwiaM, ¢ HMIACHTHU(QUKALMOHHBEIM  HOMEPOM. YurareabCKuil  OWIeT  SABJISCTCA
TIepCOHAIBHBIM, HE TIOUIEXKHUT Iepeaue ApyromMy JIUILy.

4, Yenyru 6u0InoTeKu

4.1. Bubnmoreka MpeaocTaBlIsgeT CISAYIOIHUe YyCIyTH: ;

1) mpexoCTaBICHUE 4YMTATEISAM JOCTyHna K oubmuoreunomy (oHmy y4eOHOH,
Xy/I0)KECTBEHHO, CIIPABOYHOM, HAYYHO-TIONY/IAPHOH JIMTEPATyphl VA y4alluxcd,
METOMYECKOM, HAyYHO-IIeIarornyeckKoi, CrpaBOYHON JMTEPAaTyphl ULL NMECAarOrMieCKix
paOOTHHUKOB:

yueOHUKN U y4eOHbIC MOCOOHS, KHHUIHU, Ia3€Thl, JKypHAJIBI, cliaiiipl, BUCO3AIIUCH,
3JeKTpOHHBIE 06a3bl JaHHBIX U JIP.;

cripaBo4yHO-OuGanorpabuyeckuii - anmapar: KaTalord, KapTOTCKH, CIpaBOYHO-
6ubuorpaduueckuii HoHz, PEKOMEHIATEIBHBIE CIIUCKH JINTCPATyPEL;

WH/IMBHLyaJIbHBIE, TPYIIIIOBbIE M MaccoOBbIE GOPMBI pabOTBI ¢ YHTATEISMH;

2) IPEI0CTaBICHHUE YUTaATEJISIM JIOCTyTa K uH(}OpMAaLIMOHHO-
TeNeKOMMYHHKAIMOHHBIM CeTSM M 0a3aM JaHHBIX, y4eOHBIM U METOAUYCCKIM MaTeprajlam
OMOJIMOTEKH;

3) mpenocTaBlIeHHE JOCTYIIa NeJaroruyeckuM pabOTHHKaM K npodeccHoHaIbHBIM
GazaM JaHHBIX, MHQOPMAIMOHHEIM CIIPABOYHBIM U IOMCKOBBIM CHCTCMaM, a TAKKE MHBIM
MH(POPMAIMOHHBEIM PeCypcaM, HMEIOIMMCs B OHOTHOTEKE;

4)  muddepeHIHPOBAHHOE 6uOIHOTeYHO-UHDOPMALIMOHHOE  O0CIy)KMBaHHE
yyaIuxcs:

opraHmszanusi 00yd4eHHs HaBbIKaM OHOIMOTEYHOrO IOJIB30BATEIA H noTpeduTeIs
uH(bOpMAIHH, Co/eliCTBUe MHTETpalliy KOMIUIEKCa 3HaHHI, yYMEHHI M HaBBIKOB pabOTEHI C
KHUTON ¥ HHpOpMaLHEH;

okazaHue MHGMOPMAIMOHHON IOJNEPKKA B pEIICHMH 3a/a4, BO3HHKAIOIIMX B
rporecce Ux y4eGHOl, camoo0pa3oBaTeIbHOM U JOCYTOBO# €ATEIBHOCTH;

5)  aubdepenimpoBaHHoe  OGUGIMOTEUHO-UHGOPMAIIMOHHOE o0cCTy’)KMBaHHE
MeJaroryecKux pabOTHUKOB:

BBISBICHHE MH(MOPMALMOHHBIX IOTpeOHOCTEH M YJOBJIETBOPEHHE 3alpOCOB,
CBA3AaHHBIX ¢ 00yYEeHHEM, BOCITUTAHHEM M 37I0POBBEM JICTEH;

BBISBIICHHE MH(MOPMAIMOHHBIX TOTPeOHOCTEH M YJOBJIETBOPEHHE 3alpoCoB B
006/1aCTH MeJarorHyeckKuX MHHOBAIIUT U HOBBIX TEXHOJIOTUH;

OCYIIIECTBIEHHE TEKyIIero HHQOPMUPOBAHHH (IHH nHpopMaImu, 0030pbl HOBBIX
MoCTyIUIeHH U My OIuKanmii);
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6) KOHCYJIBTHPOBAHHE Yy4allHXCA, poauTenel  (3aKOHHBIX TpeIcTaBUTeNIEN)
HECOBEPUIEHHOIETHUX yJallUXCs [0 BOMPOCaM HCIIONB30BAHKS B 00y4eHHN yueOHUKOB H
yueOHBIX 110coOuif;

7) mpoBeJCHHE MEPONPHATHH B LEIIX TIOMyJIApU3aLMH JIATEPATyphl € TOMOIIBIO
MHMBULyaJIbHBIX, TPYIIIOBBIX U MacCOBBIX dbopm pabotel (Oecexn, SKCKYpCHH, BBICTABOK,
oubmrorpadpuuecKux  0030poB, OOCYKICHUH KHHUT, HYHTATCJIBCKUX KoH(epeHLuH,
JIUTEpPaTyPHBIX BEYEPOB, BUKTOPUH U ap.);

8) mpoBe/ieHUE 3aHATUH, HATIPABICHHBIX HA OCBOCHHC yYalMMHCs METOZIOB IIOUCKa
1 aHa/IM3a UHHOpPMALUNU;

9) opraHu3alA ¥ [POBEJCHUE TBOPHECKHUX MEpONpHUATHI 110 (HOPMUPOBAHUIO Y
yuaruxcs HHTepeca K YTeHHUIO;

10) opraHM3alys y4acTus y4allMXCsi B TPOBEACHHUH BBICTABOK KHHUI, IIOJrOTOBKA
MMM TIpe3eHTaLHil IPOU3BEICHUH Xy/I0’KECTBEHHOU JTUTEPATYPBL;

11) mnowck wuHpoOpManUH B IJICKTPOHHBIX pecypcax M B HH(POPMAIMOHHO-
TeleKOMMYHHKAIMOHHOM ceTd «/IHTEpHET?, BBIIOTHCHHE TeMaTUYECKHX, YTOYHSIIOLIUX,
axrorpadudeckux HHPOPMAIMOHHBIX 3aIPOCOB;

12) cocrabienue GuGMMOrpahuUeCcKoro OmiCcaHus (B TOM YHCIIe MaKeTa KaTaloKHOU
KapTOYKH), PEeIaKTUPOBAHME TCKCTOB (8 ToM uncae OuGmuorpaguyecKoro Crmcka
JIUTEPATYPBI).

4.2. Bubnuoreka 00CIy)KHBAET YATATENICH:

1) mo aGoHeMeHTy (BblAa4a J0KYMEHTOB YHTATC/IM Ha JIOM);

2) B YMTAJIBHOM 3aJI¢ (30HMPOBAHHAs 30HA, IIC YHTATCIIH paboTaroT NpeXkIe BCEro C
M3aHUSIME M IPYTHMHE JIOKyMEHTaMH, KOTOpbIC Ha JIOM HE BBIJIAIOTCS).

5. TTops10K MOJIb30BaHKS YUTATLHBIM 32710M OuOIMOTEKH

5.1. Bpigaya JOKYMEHTOB YYallUMCSi B HYUTAIBHOM 3aIC IPOU3BOJUTCS IO
quTATeIbCKOMY OWIETy, pabOTHUKaM YuUpexKaeHus — IO yuTaTeabCKOMY Omiery u
odopmIeTCs IO/ PACIUCKY B YUTATEIHCKOM bopmyJspe.

5.2. JIOKyMEHTBI, NpEJHA3HAYCHHBIC Ui HCIOJB30BAHILT B YUTAJIBHOM 3aJIe,
BBLIHOCUTH 3a NpeeNibl YUTAIbHOTO 3ajla 3alpellacTes. He paspemaercs BXOJWTbH B
GMTATBHBIA 3a7 C JIMYHBIMH M OHOIMOTEUHBIMH KHUTaMH, XKypHaJlaMu, razeTaMu,
BBIPE3KAMHU M3 [IEYaTHBIX U3/aHMUi U IPyTUMHU NICUATHIMH MaTepuajaMu.

5.3. Uucno JOKYMEHTOB, BbIJIaBa€MBIX B YATAJIbHOM 34J1€, HE OrpaHU4YMBACTCS.

5.4. Ilpu 3aKa3ze IOKYMCHTOB B YHMTAJIBHOM 3alC [OJIG30BaTENI 10 TOJTYYCHHH
JOKyMEHTa PacIUCHIBAIOTCS Ha YUTATEILCKOM bopmyspe.

5.5. JIOKyMEHTBbI MOTyT OBITh 3a0pOHHPOBAHEI M0JIB30BATEIIEM B YUTAJIBHBIN 3J1 Ha
OInpe/IeIeHHbIE 1aTy U BpeMs.

56. Tlonp3oBaTeib MpH TMOMYYCHHH JOKYMEHTa JOJDKCH NpOCMOTPETh ero.
OGHapyKE€HHbBIE  I10JIb30BATE/ICM nedexrsl  (OTCYyTCTBHE JIMCTOB, IOpYa TEKCTa)
(GUKCHPYIOTCSA  COTPYAHHUKOM GuOIMOTEKH B OKypHale Je(eKToB  JIOKYMEHTOB
6ubmoreynHoro ¢Gonzaa mo dopme, YCTAHOBJIEHHOM B INPHJIOKEHIU Ne 2 x HacTOAIIUM
[TpaBuiam.

TTocie MOMyYeHHs NOKyMEHTa NPETCH3MM IO ero BHCIIHEMY BUAY U JedexTaM
GUOMMOTEKOM HE NPUHAMAIOTCS, OTBETCTBEHHOCTH 32 oOHapyKeHHBIE N€(QEKTH B
C/IaBaeMbIX JIOKYMEHTaX HECET 110J1b30BaATC/Ib.

5.7. Beigaua JOKyMEHTOB M3 (POH/IOB YMTAIBHOIO 3aja npekpauiaercs 3a 30 MHHYT
0 OKOHuaHWs paGoThl uuTanpHOro 3ana. Ilpuem 3aka3os Ha JOKYMEHTBI M3 OCHOBHOIO



dorma GUOTMOTEKH MNPEKPALIACTCA 3a 1 wac 40 3aKpHITHs OUOIMOTEKH. [Tony4yeHHBIC
JIOKYMEHTBl HEOOXOMMO  BO3BPATHTR COTpyaHUKY OnOaMOTEKH 32 10 MuHYT [0
npeKpauieHus paboThl YUTABHOTO 3a71d.

5.8. B mopsjke ouepesH I0Ib30BaTE/IAM paspemiaercs paboraTh B OUOINOTEKE HA
KOMIIBIOTEpAX Ha CIEeLUaIbHO 0GOpyIOBaHHBIX Pa0OYUX - MecTax. B 4YHUTaJIbHOM 3aJ1¢
GUOIMOTEKH IOJIB30BATE/SAM pa3speriacTCs paGorarh Ha COOCTBEHHBIX KOMIIBIOTEpPAX I10
pa3peLICHHIO COTPY AHNKA OUOINOTEKH.

5.9. Tlomp3oBaTelsiM, pabOTAIOIMM HA ABTOMATH3HPOBAHHBIX pabouMX MecTax
(KOMIIBIOTEPAX) B GUOIMOTEKE, 3aIPELLICHO:

1) ycTaHABIMBATh Ha KOMIIBIOTEPbI mo6oe IporpaMMHOE 00eCTICICHHE;

2) Ge3 paspeleHus nenarora-6uoaIMoTEKapsi MOIB30BATHCS JUYHBIMHA BHEIIHUMH
3J1eKTPOHHBIMU HOCUTEJISIMH uH}OpMAaIMH Ul KOMMPOBAHUA Gbailnos;

3) urpath B KOMITBIOTEPHBIC HIDBL;

4) UCTIOIB30BaTh BPEMS paGoThl Ha KOMIIBIOTEPE V1A o0menws B yarax, Ha Gopymax
MHTEPHET-CETH;

5) OTIPABIIATH JICKTPOHHYIO IOUTY;

6) MCMOJB30BaTh KOMIBIOTEPEl M JPYrHe TeXHUYECKHe CpeICcTBa Uil Lelel, He
OTHOCSIIUXCS K rpoLeccy OubIuoTedHoro 00CITyKUBAHHUS.

5.10. [Tonp30BaTeIH 00s3aHbl COOOMATh COTPYAHUKY GuGmmoTexu o c6osx B paboTe
KOMITBIOTEPA, A HE YCTPAHSATH X CaMOCTOATE/ILHO.

5.11. Bpems pa0oTbl MOJIb30BATENL, [OJyYHMBINETO JOCTYl K KOMIIBIOTEPY,
OrpaHMYMBAETCsl ~ BPEMCHEM, yCTaHOBJIEHHBIM CAaHHTAPHO-OIUIEMUOJIOTNYECKIMU
TpeGOBaHMsAMH, B TOM  €HCIE, K yCIOBUSAM M OpraHu3alii oOyueHus B
06111e00pa30BaTEeIbHBIX YUPEKACHUAX, K nepCoOHAIbHBIM 3JIeKTPOHHO-BBIYMCITHTEIBHBIM
mammaaMm (II9BM) u yciioBusAM Tpyza.

5.12. Corpynuuku OuOamoTeku HE HECYT OTBETCTBEHHOCTH 33  (ailbl
[10JIB30BATEIEH, COXPAHEHHBIE B KOMIBIOTEPE N ceTeBOi Marnke.

5.13. ITonp3oBarenb 00s3aH 3aBCPIINTD paboTy Ha KOMIIBIOTCpE 32 10 MuHYT 10
3aKphITHs OMOINOTEKH.

5.14. B yuTAJIBHOM 3aJI€ 3alperaeTcs rpoMKoO pasroBapuBaTh, OTBJICKATh U MEIIATH
paGoTe ApYrHM YHTATE/IAM, CO3/1aBaTh [IOMeXHU TIpoIieccy 00CIyKUBAHHsA, BECTH PasTOBOPEI
110 MOOHIBHOMY TeIE(OHY.

5.15. Ipu mpremMe J0KyMEHTOB COTPYIHHK 6GUOIHOTEKH OCYIIECTBIIACT UX IIPOBEPKY
Ha TpeaMeT OTCYTCTBH nedexroB. OOHapyKEHHbIC nedexTsl (OTCYTCTBHE JIMCTOB, MOpYa
TekcTa) (QUKCHPYIOTCS COTPYAHMKOM 66 IMOTEKH B JKypHaue AeheKToB JOKyMEHTOB
6ubnmoTeyHoro Goxa.

6. [1opsA 10K BBIJIa4K 1 BO3BpaTa J0KYMEHTOB 110 a0OHEMEHTY

6.1. OGCTy’)KMBAHHE MOTB30BATENA B 4aCTH BRIAATH JOKyMEHTOB 13 GMOIHOTEUHOrO
dbonga OCymECTBIAETCS MOCIC NpeIbsABICHNS  yJalluMCs ypTaTeNbCKOro  Ouiera,
paGOTHUKOM YUPEXKACHUS - JIOKYMCHTA, Y10CTOBEPSIOLIETO IUIHOCTD.

6.2. Tloap30BaTei0 BBHIAACTCH HE Gosee 2-X JOKYMEHTOB CPOKOM Ha 15 nHei.
CpoK MNOIb30BaHUA MONKET GBITH MPOJUIEH MOJNB30BATENEM JIMIHO, IPH IIOCEIIEHUU
6uGIMOTEKH, eciid Ha JOKYMEHT HET crpoca co CTOPOHBI JPYIHX yyuTaTesien, WId
COKpAIleH, €CIH JOKYMEHT MOIb3yCTCH HOBBIIICHHBIM CIIPOCOM WM HMMEeTCA B
eIMHCTBEHHOM dk3emiuiape. He mozuiexkar BoIAaYe HA JOM peIKue, LIEHHBIC U CPaBOYHBIC
W3/1aHus.
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6.3 Ilo wucTeyeHMHM CpOKa TII0JB30BaHUS JOKyMEHTaMu OuOnuoreka BIpaBe
HAIlOMHUTD I10JIB30BaTE0 (MUCBMEHHO WIM IO TeledoHYy) 0 HEoOXOIUMOCTH BO3BpaTa
JIOKYMEHTOB. &g

6.4 Ha 10KyMEeHTBI, IOJB3YIOLIMECS MOBBILIEHHBIM CIPOCOM MJIM MMEIOLIMECS B
OrPAHMYEHHOM KOJIMYECTBE JK3EMIUIIPOB, OMOJIMOTEKAa YCTAHABIMBACT OYEPEJHOCTH H
COKpAII[a€T CPOK I1OJI30BAHUS UMH J10 5 THEH.

6.5 Ilomp30oBareslb NpU IOJYYEHUH JOKYMEHTa JO/DKEH IIPOCMOTPETh €ro.
OGHapy»keHHbIe  IOJb30BaTesieM JedekTsl (OTCYTCTBHME JIUCTOB, IIOpYa TEKCTa)
(GUKCUPYIOTCS  COTPYAHUKOM  OMOIMOTEKHM B JKypHale JIepEeKTOB  JOKyMEHTOB
oubiroreynoro GoHza.

[Tocne momydeHus JOKYMEHTa INPETEH3UU II0 €ro BHEIIHEMY BUAY U JedeKTaMm
OuOIMOTeKONH HE TPHUHUMAIOTCS, OTBETCTBEHHOCTh 3a OOHapyXKECHHbIE OE(EKTH B
C/IaBaeMBIX JIOKyMEHTaX HeceT I0Jb30BaTellb.

6.6. ITonp30oBareNpb (3a UCKIIOUYEHHEM yyalluxcs | - 2 KJIacCOB) paclMCHIBACTCS B
YUTATEIBCKOM (GOpMYyJIsipe 3a KaKIAbl IOJyYEHHBIH [JOKYMEHT, IIpH BO3BPALICHUU
KOTOpPOro mejaroroM-0OubanoTekapeM JenaeTcs OTMETKa O Bo3BpaTe AokymeHTa. OxHa
IOJIIIKCH 3@ MOJyYE€HUE HECKOJIBKUX JIOKYMEHTOB HE JJOITyCKaeTCs.

6.7. Brlgaua 10KyMeHTOB Ipekpamiaercs 3a 10 MHHYT 10 3aKpbITUs OMOIHUOTEKH.

6.8. JlokymMeHTHl He BbLIalOTCS: 0e3 odopmieHHs 3anucu B Oubiuoreky, Oe3
YUTATEIBCKOro OHMIIETa, 10 Yy)KOMY YHUTATEeIbCKOMY OWJIETY, IIPH HAJIMYUH 33J0JDKEHHOCTH
10 JIOKyMEHTaM.

6.9. [Ipu nmpueme JOKYMEHTOB COTPYAHUK OUOIMOTEKH OCYIIECTBISET UX IPOBEPKY
Ha mpeaMeT OTCYTCTBUSA AedexToB. OOHapyKeHHbIE Ae(eKTH! (OTCYTCTBHE JUCTOB, IOpYa
TeKCTa) (UKCUPYIOTCS COTPYAHUKOM OuOIMOTEKHM B JKypHase [e(heKTOB JIOKYMEHTOB
Ooubauoreynoro GouHaa.

6.10. IIpu OTYMCIIEHUH ydYamerocs U3 YupexaeHus (He Mo3aHee JAHA OTYHMCIICHHUs),
NPEeKpaleHU: TPY/JOBBIX OTHOLICHUH C paGoTHUKOM (HE NO3JHEE IHS YBOJBHEHHS)
JOKYMEHTBHI, IIPeI0CTaBJICHHbIC 110 a00OHEMEHTY, BO3BpaILalOTCs B OUOIHOTEKY.

7. HOp}IJIOK BbIJa4YU U BO3BpaTa y‘ICGHHKOB IS ydaluuxcs

7.1. Ilepen Hauvaimom y4yeOHOro rojga mnexaror-OMOJMOTEKaph BBIJAET U3
oubnuoreyHoro ¢GoHga y4yeOHMKM Ha KJIACC YUYUTENISIM HAayaJIbHBIX KJIACCOB M KJIACCHBIM
PYKOBOAUTENIIM IO rpaduKy, YTBEp)KICHHOMY IUPEKTOpPOM YupexaeHus. Brigaua
yueOHUKOB YYMTEJISIM HAYaJIbHBIX KJIACCOB M KJIACCHBIM PYKOBOAMTEISIM (PUKCHUpPYETCs B
BesomMocTH BBIIaYH ¥ BO3BpaTa Y4eOHHKOB 110 (pOpME, yCTaHOBJICHHON MpUiIokKeHneM Ne 3
K HacrosmuM [lpaBuiiam, M MOATBEPIKIACTCS IMOANMCHIO YYMTEIA HadaJbHBIX KJIACCOB,
KJIAaCCHOTO PYKOBOAUTEIIS.

7.2. Y4eOHHKH BBIJAIOTCS YYallMMCsS Ha CpOK OOydeHus, Ha KOTOpBIH OHH
paccunTaHsbl, 6€3 npapa rnepeJayy u NpoaaxKHu.

PaGoune Terpaau, HeoOXOAUMBIE IS OCBOCHHsS 00pa3oBaTEIbHOH NpOrpaMMmBl,
BBIJIAIOTCS y4aluMcs 0€3BO3BPATHO U CITUCBHIBAIOTCS M3 cocTaBa OmOamoTeyHoro ¢poHaa B
MOpsIIKe, PEIYCMOTPEHHOM OHOIMOTEYHBIM U OyXraJTepCKUM YYETOM.

7.3. Y4yeOHUKHM BBIJAIOTCS YYUTEIAMH HAYaJIbHBIX KJIAaCCOB M  KJIACCHBIMHU
PYKOBOJIUTEIIIMU B Ha4aJie y4eOHOro rojia B CpoK A0 5-ro CeHTIOps.

Brerjaya yueOHMKOB ywammmcess 1 - 4 KIacCOoB OCYIIECTBIISAETCS HMX POAUTEIAM
(3aKOHHBIM IIPEJICTABUTEIISIM).
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Bbinaua yueGHuKOB ywammmes 5-11 kiaccos OCYIIECTBIISICTCS HEIOCPEICTBEHHO
y4almcs. ;
Bbinaua yueGHukoB Qukcupyercs YUHTCJIIMUA HAYaJIbHBIX KJIACCOB M KJIACCHBIMU
pyKkoozutenamu B Bexomocty Bbiaun 1 Bo3Bpata yueGHUKOB 1 NIOJTBEPIKAAECTCSA JTUIHOMN
TOANHCHIO OZTHOIrO W3 pOAMTENIeH (3aKOHHBIX IpPEACTaBUTENEH) y4amerocs 1 - 4 xiacca,
JIMYHOM NOANKUCHIO yyarerocs 5-11 knacea.

Benomoctu Beimaunm u BosBpara Y4eOHUKOB XpaHATCs B GuOIMOTEKe. YumTels
Ha9aJIbHBIX KJIACCOB M K/IACCHBIE PYKOBOMTEIM MPOBOIAT Oecey-MHCTPYKTaX ydammxcs
CBOCTO KIacca M WX pojuTeseil (3aKOHHBIX INpeACTaBHTENEH) o IIpaBUJIaX IMOJIb30BaHUS
y4eOHUKaMHU.

7.4.  Vvyammecs, BHOBb 3aUHCJICHHBIE B Yupexenue B nepuos yueGHOro roza, a
TaloKe UL TIOArOTOBKH K MTOrOBOI aTTeCTAIlMH, Ha JIETHEE 00y4eHue Moy4aT yyeGHHKH
y ~menarora-6ubiamorekaps. VYueGHHKH B  OHOIHOTeke BRIJAIOTCS B IOPSIIIKE,
YCTAHOBJICHHOM ITyHKTOM 7.3 Hactosumx IpaBui1. Beinava yueGHUKOB Ha jeTHHIL IIEPUOS
(ukcupyercs B unTaTebCKMX bopmyspax.

7.5. YueOHHKH MOTYT GBITh BBIAAaHBI KAaK HOBBIC, TaK M HCIIOJIB30BaHHBIE paHee. B
TeueHue 7 JHEHl €O JHA MONyYeHHS y4eOHMKOB y4damuecs, poJIUTETH (3aKOHHBIE
NPE/CTABUTENIM) y4alUXCs JODKHBI IPOCMOTPETh Y4eOHUKH, BBIJIAHHBIE B II0JIB30BaHUC.
[Ipu oGnapysxenun neexros, Memaromux BOCTIPUATHIO y4eOHOro MaTepraia (OTCyTCTBHE
/IACTOB, IIOpYa TEKCTa) y4alMiCA MM ero poauTenH (3aKOHHEIC NPEICTaBUTEIN) MOTYT
00paTuThesl B GUOIMOTEKY [UIS 3aMEHBI ero ApyruM. ITo mcreuennn ykasamnoro cpoxa
TIPCTCH3HMH TI0 BHEUIHEMY BUIY M JedeKraM yuyeOHHKa OHOIHOTEKOH He NIPUHUMAIOTCS,
OTBETCTBCHHOCTh 3a OOHapy:KEHHBIE J€(EKTHl B CIaBAEMBIX Y4eOHHKAX HeceT yvaruiics,
KOTOPBI UMHU MOJIB30BAJICS.

7.6. B TeueHwe 7 amHeil CO AHA OKOHYAHHS y4eOHOro roxa, a Takke Ipu
OTYHUCJICHMH y4allerocs u3 YupeKIeHHs (He IO3JHee IHA OTYHCJIICHUS) Yy4eOHMKH,
HPCAOCTABICHHBIC B JINYHOE I10JIb30BAHUE YUAIUXCS, BO3BPAIIAIOTCS B Oubmnorexy.

7.7. Y4eOHHKH coaroTcs OubIMOTEKy B COCTOSIHHH, COOTBETCTBYIOLIEM €IMHBIM
TPeOOBaHUAM IO MX HCIOJIB30BAHHIO U COXPaHHOCTH, YCTQHOBJIEHHBIM ITYHKTOM 8.6
HacTosux [IpaBmr.

7.8. Bo3BpaT y4eGHMKOB 10 OKOHYAHHH y4e0HOro roja OCyIIECTBISETCA IO
rpadHKy, COCTaBIECHHOMY nearorom-0ubnoTekapeM u YTBEPIKACHHOMY JUPEKTOPOM
Yupexnenus. [Ipuem yueGHuUKOB NPOU3BOZUTCS yYUTEIIMU HAYalbHBIX KiaccoB (1-4
K/TaCChl) U KJIACCHBIMH PYKOBOIUTE/ISMU (5-11 xnaccer).

Bosspar yueGunkoB ¢ukcupyercs YUHUTCIAIMH HAYaJbHBIX KJIACCOB M KJIACCHBIMU
pykoBoauteasMu B BexomocTu Belzaum u Bo3Bpara Y4eOHUKOB M IOATBEPKIAETCH HX
JINYHOM IOITHCEIO.

7.9. YuuTens HayaNbHEIX KIaCCOB M KJIACCHEIE PYKOBOIUTENIM IIPU TPUEMKE
Y4€OHHMKOB OCYLIECTBIISIOT HX TIPOBEPKY Ha IMpeaMeT OTCyTCTBHS JedekroB. Ilpu
BBIABICHUM  I€(EKTOB, Y4eOHMK He NpHHHUMAeTcs, HHOpMAIMI mpenocTaBIseTcs
neznarory-6u61norexapio.

8. IpaBuita monb30BaHMS GUGIHOTETHEIM boHmOM

8.1. JlokyMeHTBl OGHGIHOTEYHOTO }oHZa NpenOCTABNAIOTCS MONB3OBATEIAM Ha

0e3B03Me3/1HOIT OCHOBE - GeCILIaTHO.
8.2. ITonp3oBarenu o6s3aHbI OepesKHO OTHOCHTBCA K JOKyMeHTaM Oubnuoreku, He

JOIYCKATh MX 3aIPASHEHHA H [OPYH, NMPUBOIAIIMX K HOTEpe HHGOPMALIUH, yXyIIAIOIINX
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yA0004UTAaEMOCTh, YCIOBHS YTEHHs (IIOTEpPs 3I€EMEHTOB M300paKEeHMs, IITHA, LIapalluHEbl,
OTCYTCTBHE OJHOM Wau Oosiee CTpaHHUL], CKIECUBAHUE CTPAHMIl U MOBPEKICHUE TEKCTa HIIU
WJITIOCTPALMI IPH PACKPBITUH, JehopManusi, IOTPENaHHOCTh 6JI0KA WM MEpEILIeTa).

B nokyMeHTax Henb3s UcaTh, pUcOBaTh, 3aru0aTh U BEIPHIBATH CTPAHUIIBI U T.JI.

[Tonp3oBarenb 00s13aH BO3BpallaTh JOKYMEHTH B OHOJIMOTEKY B ONPSTHOM BHJE, I10
HEOOXO0AUMOCTH PEMOHTUPOBATH UX.

B ciyyae nopum wiu yrepu 1oKyMeHTa OubanoreqHoro GoHzaa, mojib30BaTeIio WK
€ro pOAUTEIIO (3aKOHHOMY IIPEACTaBHUTEIIO0) HEOOXOIUMO COOOIUTh 00 3TOM IMeaarory-
Oubsmorekapio.

8.3. VYwuammecs [JO/UKHBI IOANMCATh KaXAbIM y4eOHMK, TIIOJYYEHHBIH U3
oubmmoreynoro ¢onaa (y4eOHbIi rox, Gammausa, uMms, Kiacc). B TeuyeHue cpokxa
N0JIb30BaHMsA Y4EOHMK JO/DKEH HMMEThb CHEMHYIO, IPOYHYIO OOJIOXKKY, 3allHINAIOILYIO
y4yeOHMK OT TOBPEXIACHUN M 3arps3HeHuil. 3ampemiaeTcs OKJIEHBaTh YYEOHHKH
JITAMUHMPOBAaHHOM IUIEHKOH BO M30ekaHue MOoBpexIeHHUs 00JI0KKHU 1 (op3aria.

8.4. B memsax KOHTpOJIS 3a COXPAaHHOCTBHIO Y4YEOHHKOB YYAIIUMUCS, YYUTEIAMH
HAa4yaJbHBIX KJIACCOB, KJIACCHBIMH PYKOBOAMTEISIMU HE pPEKE OIHOro pasa B y4eOHYIO
uyerBepTh (He MeHee 25% or ¢oHga y4eOHMKOB Kjlacca B YETBEPTh) IPOBOIUTCS
BBIOOpOYHAs IIPOBEPKA COCTOSHUS Y4eOHMKOB. B ciiyyae oOHapy)keHHs HapylIEHHit
yYalMMHUCs TPaBWI T0JIb30BaHUS OMOIMOTEYHBIM (OHIOM, CBEIEHHS O pe3yjbTaTax
NPOBEPKH JOBOAATCSA 10 Ienarora-OmOiauoTekaps, a Taikke A0 poauTeneil (3aKOHHBIX
NpEeACTaBUTEJICH) yUalUXCsl.

C yvammMucs, HapylIArOIIMMHU IIpaBUIa IOJIb30BaHUSA OUOIMOTEYHBIM (OHIOM,
YUYUTEJIAIMH ~ HAYaJbHBIX  KIAcCOB,  KJIACCHBIMM  PYKOBOJAUTENIIMH  MPOBOIMTCS
pasbsicHUTENbHAs paboTa.

8.5. KpurepusimMu KOHTPOJIS 32 COXPAHHOCTBIO YU€OHMKOB SIBJISFOTCS:

HaJIMYME 3aIMCH O NIPUHAICKHOCTH yueOHHUKA yJalneMycs;

HaJIM4ue BceX y4eOHMKOB Ha MOMEHT IPOBEPKH (COIIAaCHO PACIIUCAHHIO YPOKOB);

Hasuue 00J10)KeK Ha yueOHUKaXx;

BHEIUHMI BMJ y4yeOHUKa (OTCYTCTBHUE TIpS3M, HAAIUCEH, MOMATOCTEH, IOpPE30B,
PBaHbIX CTPaHULI, [I0BPEKICHUH MEPEIUIETOB B yUeOHUKAX);

i 1 — 4 K1accoB - HaJIU4Ke 3aKIa/10K.

8.6. IIpu mcnonp3oBaHuu ydyeOHUKa 1 roza, oH AOKEeH OBITH caH B OMOIHOTEKY B
OTJIMYHOM COCTOSIHUM: YHUCTBIM, LI€JIbIM, 0€3 IOBPEKACHUN U ITOTEPTOCTEH KOpEeIKa, YIJIOB
neperuieta, 6e3 OTpbIBa nepervieTa ot 0JI0Ka.

ITpu ucnonp3oBanuy yyeOHuKa 2-3 rojga, OH JAO/DKEH OBITH claH B OMOJIMOTEKY B
XOpOIIEM COCTOSHUM: YHMCTBIM, LEIBIM, AOIYCKAalOTCS HE3HAUYUTEIbHBIC ITOBPEXKICHHUS:
MOTYT OBITH HEMHOTO ITOTPEIAHBl YTOJIKH NEeperuieTa, KOpemoK (HO He opBaH).

IIpu ucnons3oBanuy yueOHuKa 4-5 5eT, OH JOKeH OBITh ClaH B OMOJIHMOTEKY B
YJIOBJIETBOPUTEILHOM COCTOSIHMH, IPUTOAHBIM JUUISI JaJbHEHIIIEro HCIIOIb30BAHUS: YHCTEIM,
JIOIyCKaeTcs HaJpblB Kopemika (He Oosee 1 cM. OT Kpas) M Ieperuiera B MECTE€ €ro
coeuHeHus1 ¢ OJIOKOM.

IIpu ucnonb3oBanuu yuyeOHuKa 6 jieT u 6onee, OH JODKEH OBITh CIaH B OUOIHOTEKY
B YJIOBJIETBOPHTEJIBHOM COCTOSIHUM, IPUIOJHBIM Ui JajJbHEHIIEro WCIOJIb30BaHMS:
YUCTHIM, JOITyCKAaeTCs HaJApbIB Kopeluka (He 6osee 2-3 ¢cM OT Kpas) W Ieperviera B MeCcTe
ero coeIuHeHHs ¢ OJIOKOM.

Bce noBpexxaeHus 10/KHBI OBITh aKKypaTHO CKJIEEHBI IPO3payHoii Oymaroii, jaubo
LIUPOKUM IPO3PAYHBIM CKOTYEM.



9

8.7. B ciyyae mnopud WIM YTepH JOKYMEHTa U3 6ubauoreusHoro (GoHAa,
MPEeJOCTABIEHHOTO  ydalleMycss B  II0JIb30BaHHUE, - ydalluecd, pOIUTEIH (3aKOHHBIE
NpECTABUTENN) YYAIIUXCs B COOTBETCTBHM C 3AKOHOJATCNBECTBOM M HACTOAIIMMH
[paBimaMu 00513aHB! BOSMECTHTD yuiep0 B IOPSJIKE M pa3Mepe, YCTAHOBICHHBIM B pasicie
9 macrosux [IpaBui.

8.8. Ilpu OTUMCIICHUH YYaLIETOCs U3 YUPEKIACHUS (He TO3/HEE JHS OTYUCIICHHS),
[peKpalleHAy TPYAOBBIX OTHOUICHHH C PabOTHHKOM (He mo3qHEe IHS YBOJIBHEHHS),
[10JIb30BATeNb TPEICTaBIsAET IOUKHOCTh OOXOTHOH JIMCT, NOAIMCAHHBIH COTPYAHHKOM
GUOIMOTEKH, ITIOATBEPIKIAIOMIMI cady TOKyMEHTOB B OHOINOTEUHBIH GoHz.

8.9. B ciyuae yTpaThl WM IOPYM YHTATEIBCKOTO OWieTa IO0Ib30BATENb 00s13aH
He3aMeUTUTEIBHO COOOIMTE 00 9TOM B GubinoTeKy. BMecTo yTepAHHOTO YHTATEIBCKOTO
GuieTa [IOJG30BATENIO  BhI@eTcs AyOmmKar —uurareiasckoro Ouiera.  JlyOmukar
qHTATENECKOro GuIera BblaeTcs B IIOPSJKE, YCTaHOBJIEHHOM myHkTamu 3.1 — 3.4
Hacrosmux IIpaBui.

9. OTBETCTBEHHOCTD 32 HAapyIIEHUE [IPABII 10JIb30BaHUs OUOIHOTCKOM

9.1. Tlomp3oBaTenu OubamoTekn oOs3aHbl cobmozpate Hacrosmue [IpaBuia.
[lonp3oBaTean OWOMMOTeKH, HapymmBue Hacroamue [IpaBuia M NPUYHHUBIINE
GubmoTeke ymepO, KOMIICHCHUPYIOT €ro B IOpSAKe H pasMepe, yCTaHOBICHHLIMU
HacTosSIUMMU IlpaBuiamMu, a TaKKe HECYT MHYI OTBETCTBCHHOCTH B  CIIYHasiX,
TpeayCMOTPEHHBIX JeHCTBYIOLIMM 3aKOHOAATEILCTBOM.

9.2. Tlomp3oBarelb, HapymuBIMii HacTosimue IIpaBuia U MPUIMHUBIINI ymep6
OuOINOTEKE, KOMIIEHCUPYET €ro B CJIEIYIOIIEM ITOpPAAKE:

1) npu yrepe JOKyMeHTa M3 OMOIHOTEYHOrO ¢onga subO HAHECCHUU
HEBOCIIOJIHUMOTO BpeJa JOKYMEHTY IIOJIb30BaTellb BO3MEINACT IIOJNHYIO CTOMMOCTD
YTPayeHHOr0, MCIIOPYEHHOTO JOKyMEHTa JH00 3aMEHACT MCIIOPYEHHBIH WM YTPauCHHbIH
JOKYMEHT paBHOLEHHBIM 110 cojeprkanmio. Ilo  cornacoBaHuio ¢ YupexaeHueM
[10J1p30BaTeb 3aMEHAET MCIOPYCHHBIH WM yTPAYeHHBI JOKYMEHT PaBHOLICHHBIM IIO
CTOMMOCTH, YUTATEIIBCKOMY CIIPOCY;

2) B clyyae HAHECEHMS YaCTUYHOIrO Bpesia JOKYMEHTY H3 GubauoreuHoro ¢Gonzaa
(BBIPBAH JIUCT, BBIPE3aHA YacTh TEKCTa WIH WIIOCTPAlUH U T. 1.) TOJB30BaTeNb 0043aH
BOCIIOJIHUTE yTPaueHHOE (CIeIaTh KCEPOKOIMUIO, BEPHYTh U MOAKICHTH WIUTIOCTPALMIO N
OILIATHTH CTOMMOCTD IEPEIUIETHBIX ¥ BOCCTAHOBUTEIBHBIX paboT) MIM KOMIIEHCHPOBATH
yiepO B COOTBETCTBUHM C MOJIYHKTOM 1 IyHKTa 9.2 nacrosmux [IpaBui.

9.3. Ilpu HapyuleHMM CpOKa BO3Bpara JIOKyMEHTOB (cBeIIIE 2 HEXETb C
0603HAYCHHOM /IaThl BO3BPATA JOKYMEHTa), [I0Jb30BaTe/Ib MEPEBOAUTCS Ha 00CITYKUBAHUE
B PEKMME UMTAIBHOTO 3aJ1a, IO MOMEHTA ITOTHONO MOTaeHUs 3J0/KCHHOCTH.

9.4. TIlpm BO3MELIEHHH II0JIB30BATEIEM ymepb6a CTOMMOCTh  YTPau€HHBIX
JIOKyMEHTOB ~ yCTAHABIMBACTCS OKCIEPTHON KOMHCCHEH 10 OLCHKE JOKYMEHTOB,
HA3HAYEHHOI IIPUKA30M PYKOBOAUTENS Y UPEIKACHHS.

9.5. Ilpu yTepe LEHHBIX M PEIKMX JOKyMEHTOB, HAHCCEHMH MM BpeIa, A
ompe/e/eHlss HX CTOMMOCTH YYPEeXKACHHE MOXKET INpHUBICKAaTh K cBoeit pabore
COOTBETCTBYIOIIMX IKCIIEPTOB, a TAKIKE MCIIOJIB30BAaTh MAaTEPHAsIbl HayYHO-METOAMHUCCKIX
LEHTPOB, KHWKHBIX ayKIIMOHOB M SpMapok. B aTuX cirydasx ONpeieleHHe NpUINHCHHOIO
yiep6a npe/eabHbIME K03 QHUIMeHTaMu KpaTHOCTH HE OTpaHNINBACTCA.
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9.6. ITpuem JEHEKHBIX CPEJICTB B KAUECTBE BOSMEIICHHA Bpea OCYIIECTBIIACTCA 110
MUCHMEHHOMY ~ 3asBIEHMIO [OJb30BaTeNs (poaurels —(3aKOHHOIrO IpeICTABUTEIA)
[10J1630BaTe’1s1) IyTeM BHECEHHS JEHEKHBIX CPEJICTB HA PACUETHBIN CUCT YUPEiKICHHUS.

9.7. IlpueM [IOKYMEHTOB OT 4YHMTarejeil B3aMECH YTEPAHHBIX W [PU3HAHHBIX
PABHOIEHHBIMU yYTPAQUEHHBIM O(OpPMIIAETCS aKTOM O IpHEME JOKyMEHTOB B3aMCH
YTepsAHHBIX. B aKte yKa3pBaeTcs (paMuiins, HHULMAJIBI YHTATEII, CBCACHUA 00 yTepsiHHBIX
M3aHIIX (PErMCTPALMOHHBIA HOMep, KpaTkoe OuOimorpaduyeckoe ONMCAHME M3/aHus,
LleHa), CBEJICHHS O MIPMHATHIX U3JaHMAX (KpaTKoe Oubanorpapuueckoe OnMCcaHue U3/aHus,
[1eHA), TIOANKCH YUTATelIs U Iejarora-oubmorexaps.

9.8. JIuno, npuuMHUBLIEE Bpe] OMOIMOTEKE, ocB00OKIaeTcsd OT BO3MEUICHUS Bpea,
ec/IM JOKAXKET, YTO BpeJ IPUYMHEH HE IO ero BUHE.

O0653aHHOCTh BO3MEIIEHHUS Bpea MOKET OBITh BO3JIOJKCHA Ha JIUIO, HE ABJIAIOMICCCS
NpUYMHHTENEM BpeJa, B YAaCTHOCTH HAa pojuTelnedl (3aKOHHBIX npe/CTaBUTENEH)
HECOBEPIICHHOJIETHEr0 MM HHBIX JMI[ B COOTBETCTBHM C I'PAXKTAHCKUM KOZCKCOM
Poccuiickoii deaepanuu.

10. 3aK/r0UUTEIbHEIE TOJOXKEHUA

10.1. Bompockl He Hale[IHe OTPaKeHHsA B HacToswwX lIpaBHiax, B TOM 4uCIe,
OCHOBHBIE 3a1auy, GYHKLUUH, NOPANOK OpraHu3aluy AEATeIbHOCTH, IpaBa 1 00513aHHOCTH
6u6IHOTeKN, PabOTHUKOB OMOIMOTEKH, MpaBa U OOSI3aHHOCTH II0JIB30BaTENIEH, MOPSAIOK
paboThl C JOKyMEHTaMH, BKJIIOYEHHBIMH B (elepalbHblii CIHCOK OSKCTPEMUCTCKUX
MaTepuaoB, a TaKkKe COAepKalMMH MH(OPMALMIO, NPUYMHAIOUIYIO Bpel 370pPOBBIO H
Pa3BUTHIO JIeTeH DPeryJupyloTcs B COOTBETCTBHH C ACHCTBYIOIIMM 3aKOHOJAATEIBCTBOM
Poccuiickoit ®enepanuu, TioMeHCKOH 00/1aCTH, MYHHIHMNAJIBHBIMHM IPAaBOBBIMU aKTaMH
ropoga TIOMEHH W JIOKQIBHEIM HOPMATHBHBIM aKTOM YUPEKICHHSA — [TonoxxenueMm o
O6ubanoTeKe.

10.2. Ilonp3oBareny OMOIMOTEKM HECYT IpaBa M O0A3aHHOCTH, YCTAHOBJICHHBIC
3aKOHO/IATEILCTBOM ¥ JIOKQJIBHBIM HOPMATUBHBIM akToM YupexaeHus — IlonoxeHueMm o
OubamoTeKe.

10.3. B ciryuae mpUHATUS HOPMATUBHBIX IPABOBBIX aKTOB I10 BOMPOCY OpraHM3alluy
JeATeTbHOCTH OMOIMOTEK, COJEpKAIUMX HMHBIE HOPMBI 0 CPaBHEHHMIO C HACTOALIMMHU
[IpaBunamMy, B YacTH BO3HMKAIONIETO MPOTHBOPEYMA MNPHUMCHSIOTCA  yKa3aHHBIC
HOpPMaTHUBHBIE IIPABOBBIC AKTHI.
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I[Ipunoxenue Ne 1 k I[TpaBuiam nosib30BaHus
6ubmmorexoit MAOQY COILIL Ne 26ropoza TromeHn

®opma
YUTATEJIbCKUM BUJIET Ne
110J1b30BaTeNsl OUOINOTEKH

MAOY COIII Ne 26 ropoaa TromeHu
Oamunus
Nwms, OTYECTBO (npu HAJINYUN)
"o poxaeHus
Kiace
Jlara : BBIJIA4YU

C mpaBWIaMH [0JIb30BaHUs OMOIHOTEKOH 03HAKOMIICH H 0053yI0Ch BBIIIOJHATS.
[Toanuce
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[Tpuioxenue Ne 2 k [IpaBuiam nojab30BaHUs
oubauorexkoit MAOY COILI Ne 26 ropoaa Tromenu

®opmMma
KypHan
nedekToB JoKyMeHTOB 6ubinoreyHoro Gonaa
Hara | WuBenrapusiii | Otnen | Asrop u | [ledexTo Pacniucka Pacrniucka [Ipumevanue
HOMep 3ariaBue paGoTHHMKa | MOJIB30BATENA
OubnuorTeku
1 2 3 B 5 6 7 8
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[Tpunoxxenue Ne 3 k [IpaBuinam 1mojib30BaHUs
oubnnorexoit MAQOY COILL Ne 26 ropona TromeHu

®opma
BeoMOoCTh BEIIaYd M BO3BpaTa Y4eOHUKOB
yueOHBIN roj
KJ1acc
Jlutep Kiacca Yuurenb
OHUO
KonuecTBO yyanmxcs B Kj1acce
HaumenoBanue | Beigano CnaHo OcTaTtok I'ox uzmanus | [loamuce

yueOHuKa




